3. Islip Parish Council

Explanation Sheets for 'No' Responses — Annual Internal Audit Report 2025/26
For Extraordinary Council Meeting — 23 June 2026

Prepared in accordance with AGAR Form 3 guidance: “Please provide explanations to the external
auditor on a separate sheet for each ‘No’ response and describe how the authority will address the
weaknesses identified.”

1. Exercise of Public Rights (Assertion 4 / IA Finding M)

Finding: The internal auditor found that the period for the exercise of public rights for the
2024/25 accounts, published as 1 July to 8 August 2025, was one working day short of the
statutory 30 working day requirement. The period should have ended on 11 August 2025.

Explanation: The shortfall arose from an error in calculating the 30 working days when the
dates were originally set. No bank holiday fell within the period, so none should have been
excluded from the count — the period was simply set one working day short.

Remedy: The shortfall was due to a counting error when calculating the 30 working days for
the 2024/25 period. The Council has reviewed and corrected its process for calculating the
public rights period to prevent a recurrence in future years.

Minute reference: 42/26.1

2. Publication Requirements for 2024/25 AGAR (lA Finding N)

Finding: The internal auditor found that the Council had not complied with the publication
requirements for the 2024/25 AGAR. The transparency compliance review specifically identified
the Notice of Conclusion of Audit as unavailable on the Council website at the time of the audit.

Explanation: The relevant document had not been published to the website following
completion of the 2024/25 external audit. This is a publication oversight, distinct from the period-
calculation issue at Finding M.

Remedy: The Clerk has reviewed Regulation 16 of the Accounts and Audit Regulations 2015,
which requires that a Notice of Conclusion of Audit be published on the Council’'s website and
noticeboard within 14 working days of receiving the external auditor’s Section 3 report on the
AGAR. The Clerk is now fully aware of this requirement and will ensure the Notice of Conclusion
is published within the required timeframe following receipt of Section 3 for 2025/26.

Minute reference: 42/26.1

3. Digital and Data Compliance (Assertion 10 / IA Finding O)

Finding: The internal auditor found that the Council had not complied with laws, regulations,
and proper practices relating to digital and data compliance. Specifically, the adopted policy
suite (Data Protection Policy, Privacy Notice, IT Policy, FOI Publication Scheme, Document
Retention Policy, Accessibility Statement) was not visible on the Council website at the time of
the audit visit (5—6 May 2026), although the documents had been prepared and adopted
beforehand.

Explanation: The policy suite had been adopted by the Council at its meetings of October
2025 and March 2026, and the Clerk believed the documents had been uploaded to the website
at that time. However, the internal auditor’s visit on 5-6 May 2026 found that some of the



documents were not visible live on the site, most likely due to an administrative oversight on the
Clerk’s part in not completing the publish step on time.

Remedy: The Clerk has confirmed the full policy suite is published live on the Council website
as of 23 June 2026. The Council has agreed that, going forward, publication of any adopted
policy will be checked and confirmed as a standing step at the meeting where it is adopted, to
prevent a recurrence. The Council notes the finding as recorded and confirms the position has
been remedied.

Minute reference: 42/26.1

Prepared by: Emma Kearney, Clerk and Responsible Financial Officer
Date: 23 June 2026



